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ABSTRACT . .

This document is a selected, annotated bibiiography
of materials published in the area of coping skilis for adults with

. fupctional reading skills. Publications are listed alphabetically by
title under the following general topics: general coping skills:
newspapers: occupational information: consumer ecoROBiCS; pregnancy
and parenting; hcusing: travel and transportation; health; personal
development, decision making, and mental health: commuLity Iesources:
signs, forms, reading labels and directions; 'rathematics; cars and
driving; ygovernment, law, and voting: and communicatiorns. Reading
levels aTe given for mest materials. The materials listed are those
presently on hand at the adult Education Resource Center at Montclair
state College. (K<) :

=

t*#$¢$****$$***$$**$***$$*$$*$$$$¢$$$$$$***$¢$¢*$#$*$$$$$$$¢$é$$$$$$¢¢$
. *, Reproductions Saggiigixéyﬂﬁpﬁsﬁaretihémbest that can be made *
e e from the original document. *

;#:*$*¥*$**:*g*§;***$s*k$*s$$$$*$*$**$#$*$**¢*$*x$$$¢$$*$**#*##*ﬁ#**###

&

.Equ«A e ’_TF .

IToxt Provided by ERI



‘ED1,9955 1

O

ERIC

Aruitoxt provided by Eic:

Méntélair State College

UPPER MONTCLAIR NJ 07043

A SELECTED BIBLIOGRAPHY

FUNCTIONAL LITERACY MATERIALS |

U5 DEFARTMENT OF HEALTH,
'EDUCATION A WELFARE
HATIOMAL IMSTITUTE OF
EDUCATION

*Hi3 DOCUMENT HAS BEEN REPFRO-
DUCED EXACTLY AS RECEIVED FROM
THE PERSON OR ORGANIZATION ORIGIN-
AT NG T POINTS OF VIEW OF DOBINIONS
STATED DO NOT NECES54RILY REPRE:
SENT OEEICIAL NATIONAL INSTITUTE OF
EDuUCat:0N POSITION O POLICY

OF

FOR

by

“PERMISEION TO REPRODUCE THIS
MATERIAL HAS BEEN GRANTED BY

~ Joann Lo Perla. Berg

. ® Fi =
JIYUSea FT . \ Aol (e

TO THE EDUCATIONAL RESQURCES
INFORMATION CENTER {ERICL"

Joann La Perla Berg, Assistant Director
Virginia A. Wallace, Assistant Director

Adult Education Resource Center

i : -

B

AN EQUAL DPP@F&TUNIT\"%%‘-‘?IﬁMéTIVE ACTION INSTITUTION

0¢ ¢

)

i

o
ek

4,



The following is a selecﬁeﬁ'bibliﬁgf&ghyi’ It is notintended to be an—

exhaustive search of materials published in the area of coping skills, but
" rather '‘a representative listing. Many of the publishers cited have additional
materials which may bé useful in yaur pragram;n The bibliggraphy repfesents

Stqte CgllegE,

GENERAL COPING SKILLS

4

.The APL Series: Coping in Today's Society. Harcourt, Brace, Jovanovich.

1979.

The APL Series ‘consists of reading books, student workbooks, teachers manuals
and cassette tapes for each of the knowledge areasrériginally defined in the
APL study Consumer Economics, Occupational Knowledge,, Community Resources,.
Health and Government and Law. The materials include activities designed for
Adult Basic Education programs and competency-based high school diploma
programs. The activities use the skills of reading, writing, computing,
problem seolving and interpreting graphic material within the knowlodge areas.

53.24 reading books ) R
$2.94 teacher's manual

$1.94 student workbooks R.L. 7-9

. AWARE (Adult Writing and Readlng Exgerlences) ‘McGraw-Hill, Gregg
Division. 1978. -, ’

‘AWARE is designed tc help the adult reader ‘learn basic skills while learning
the cdping skills necessary, in everyday life. AWARE consists of 24 separate
modules each divided into three levels of d;ff;culty. Skills covered
include: reading, writing, listening and computation. Topics include:
shopping and consumer economics, driving, getting a job, emergencies,

" holding a job and fore. Cost of modules including cassettes, canﬁumable
books and teacher's guide are between $30-%45 each.

R.L. 2-@“4-9

[

. Be Informed. WNew Readers Press. 1970-77.

Twenty excellent independent study units, most in brand new editions integrating

coping skills with reading practice. The reading information providecC deals

with credit, housing, health, community resources and other topics. Single
units are available at $1.20 each. Units 1-10 or 11-20: unbound $12.00;

" in looseleaf binder $17.50. o



Céﬁb:iﬂga Book Cag§any; Réa@igqrﬁpf Survival. Cambridge.’ 1977j/*‘

Théré are f@ur 192 page b@aks in the series whlch can he used ana purchased
separately. The content of ‘the books is intended to improve reading skills
and life skills in the areas of health, safety, government and law, community
resources, transportation, consumer economics and occupational knowledge.
Good exercises in specific reading skills are pravidea The' reading level

is from 4-8th grade. Contents: Reading Achlavpment, Reading Improvement,
Reading Perfarmance, Reading Competence.

$£3.90 texts
4 .90 answer keys R.L. 4-8

Glasner, Lynn and Marilyn Thypin. (texts).and Sarah Snyder and Constance
Van Brunt. (workbhooks) Consumer Eaucatiﬂn for Special Meeds. EMC Cargaratiénf

Changing Times Education Service.

A series of 10 packages (taxt, workbook, cassette, teacher's guide). " Accessible
format, high-interest/low reading level. Uorkbooks contain lots of information
and reinforcement. Topics include: Food, rieals and nutrition; appliances
(repairs and guarantees); buying a car; shopping for clothing: buying on credit;
getting health care; buying: furniture; consume:r action; banking and budgeting;
housing. Text and workbook can be used together or 1ﬁdépendently for

maxinum fléxlblllty

$3.50 text
51.95 workbook )

1 $9.00 cassette ) R.L. 3

S
3 b

EDL Sharp Competency Skill Kits. EDL/McGraw-Hill, Incsé'

The Sharp Kits were devéloped to assist students master tie“ubjectivas tested
in,.the Senior High Assessment of Reading Pe:formance (SHARP) Test published

by CTB/McGraw=Hill.. The Kits help learners develop reading skills in five
basic coping skills areas: information sources (telephone directories,
dictionaries, e¥%.); financial transactions {checks, income tax forms, etc.);
applications (jcb, driver's licenses, etc.); pictorial representation (roadmaps,
signs, etc.}.

- $140.00 complete kit ‘ T A
' $ 95.00 response materials R.L. 6.0-8.5%

. Independent Livinq Series. HEGIEW?Hill, Gregg Division. 1978.

This series of six boocks is des;gned to assist students in examining some
areas of life and.the skills needed to cope with the area. Titles include:
A Place Of Your Own, Time to Spare, Food and You, On Your Own, All About

Clnthes. The style and type of information is suitable for use with young
adults, 5 .

B \\ , ]
$1.89 student books. \ - :
53 .99 ) te:ﬂ;s ' S ) 4
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Janus Survival Guides. Janus Book Publishers. ) -

A series of texts in the category of "pzéctical living skills". Titles:
Reading a Newspaper, Getting Around, Using the Want Ads, Reading and Following
’Dlréctlaﬂs, Readlng Schedulas, Flndlﬁq a Gaad Used Car, Eegam;gqia Drlver,

First Steps to First Aid, Using the ?hane EGGk. Texts are full of information
and have exercises. : . .

$2.85 - : : R.L. 2.0-2.6

LABEL: Library of Adult Basic Education. LAPS. P.A.R. Inc.

This set includes 74 Learning Activities Packages (LAP's) classified ac-
cording to APL content areas and reading. levels. The set includes materials
for duplication using a xerox and ditto master. The entire set costs $895.00
plus Sh;pglng.

I

Laubach, Frank et.al. Readinq _For Livinq. New Readérs Press. 1971.

RgadanVEQ:ﬂle;ng is 51ght of the most popular units from the text Everyday
Reading and ertlnq_ Each unit is available separately. The units include
how to read signs, maps, write personal letters, use telephanes, use dictionaries,

read newspapers, and instructions on safety.

85¢ each ) . R.L. 6.4

Levin, Eeatrige J. Real Life Reading Skills. Scholastic Book Services. 1977.

' Workbook and visual aides (16 overhea transparencies and 16 matching student
ditto masters) comprise the Scholasti® Program in Functional Literacy.

' Workbook contains reading material designed ‘to develop competence in.
performing basic skills. .such as understanding directions, computing costs
of items in grocery stores, reading want-ads, etc. Exercises provide
reinforcement and development of bas;c skills. Realistic use of multiple
skills applied ta each tagk.

'$2.85 workbook
513.50 visuals ) !
Set: 21 3kill books, visuals, teacher's guide: $59.50 R.L. 6

Lifeworks. McGraw~Hill, Gregg Division. 1979.

Lifeworks is a series of 18 titles all intended to lmgrave the adult learner's
ability to cope with everyday Jife situations and at the same time davelap
basic reading, writing and math skills. Titles in the series include:

Your Housing Needs and Renting a Place to lLive, Understanding Contracts,

You and the World of Work. Wide variety of topics, nicely presented.

Includes exercises. .

$3.00 to $3.96 o R.L. 4-6




McVey and Associates. Follett Cor : Lo Follett Publishing Co.
1978. '

Series of texts built around the L short passages with
vocabulary and comprehension exe: i Finding Work, Getting
" Medical Assistance, Budgeting, U: ' 2sources, Job Interviews,

Using Transportation, Banking, F

$1.98 each )
$1.32 teacher's gquide 3.5
Richey, Jim. Survival Vocahulari s Book Publishers. 1978,

10 wc:kbcoks cgntalnlng words and phrases necessary'to function in various
contexts: Driver's License Language, Medical Language, Job Application
Language, Entertainment Language, Clcthing. Language, Drugstore Language,
Restaurant Language, Supermarket Language, Credit Language, Banking Language.

$31.00 for 10; $2.45 each. . .
Flashcards $1.00/hook. R.L. 0~2 (other than special vocabulary)

" Royce, Sherry. ABLEST. Fearon Pitman Publishers, Inc. 1979-80.

ABLEST is a series of five low-level reading teikts designed for ABE and ESL
learners. Each text, Community Services, Health, Occupations, Money 'Management,
and Government and.law is illustrated with photographs. The ABLEST. Curriculum
Guide contains more than 150 duplicatable ditto masters of activities to '
‘provide practice in reading, writing, computation and problem-solving skills.

Curriculum Guide $26.00 list, $19.50 school
Texts $2.40 list, 51.80 school ' R.L. 1-3

Réyce, Sherry. Reading for Life. Reading for Progress. Reading for R%su;;g.
Cambridge. 1978.

This series:of three workbooks is intended for the adult student with skill
development from O - 3rd grade reading levels. Each of the three books:
focusing on reading skills in coping skills contexts. All of the workbooks
are illustrated with black and white photographs and contain exercises in
specific reading skills.

Text “53.00-3.20 .
Teacher's Edition _$3.90-4.30 R.L. 0-3



SquipﬁﬁgiféuE:@blgms,Serigs. MeGraw=Hill. 1980.

Series of text/workbooks in five areas (Consumer Economics, Occupational
Knowledge, Health, Government and Law, Community Resources) at 3 reading

levels for each area: Comprehension and application exercises throughout

the text. . : tor

$3.71 each R.L. I (3-4) IT (5-8) III (9-12)

7

Turner, Richard.- Real Expe;lén cés: Language ‘in Everyday Use. Book 1 and Book 2.
Globe Book Co. 1975.

Real L"a _Experiences was designed to integrate basic reading, th;nklng,
speaklng and .listening skills in the context of life situations. Each of the
two readers contain lessons which begin with short conversations which pose

a coping skill problem. The second part of the lesson, "Developing Your
Ideas and Skills", includcs exércises to develop' the skills of reading for
details, drawing conclusions, making inferences, using context clues and
forming opinions. Critical thinking questions are also included.

$3.24 each ' R.L. 4-5
Udvari, Stephen S. Family Development Series. Steck-Vaughn. 1978. ‘
. , Eéfiés of 10 texts déaling with problem areas in éveryday life. Problem-

solving emphasized. Text plus compyrehension exarcises. Titles: . Health, .
Safety and Sanitation; Buying Guides; Family Manay Management; Uﬁderstanalng
Your self Becamlng a More EELEFtive Persan. Your Family, Ccmmun;cating With .
Others;- Wark;nq w;th Dthers, Being an Infarmed _Citizen; Where to Go, Who

to Seeg@What te Do.

- $2,10 ‘ " R.L. 4-6

O

ERIC v

PArirTox:provided by Enic : f ! . . : H
. . : ; i : s om



NEWSPAPERS

¥

 Decker, Howard. Newspaper ‘lorkshop: Usiderstanding Your Newspaper. Globe

Book Co. 1878. o

Ihrgrtéxt concentrates on reaa;nq and vriting sk;lls thraugh the content
of local newspapers. Each of the 67 lessons deals with a specific newspaper
section or type of writing skill. : '

© $2.97 class ’ ) : . o .

Jew, Uing and Carcl Tandy. Using the Want Ads. Janus Book Publishers. 1977.

4

Uslnq the Want Ads is d551gnea to inerease the readlng skills necessary to
read and use want ads. Want Ads for looking for jobs, apartments and cars -

- are 1gcluded@

$2.85 ) R.L. 2.5
Larned, Phyllis and Nicholas J. Randall. Reading a Newspaper. Janus Book

Publishers., 1978. -

This workbook is intended for low level readers who want to read the newspapar. -
Reading skills such as main ideas and supmartlng details are practiced. :
Lesscns cgntaln illustrations, caﬂ;cs. phutcgraph% ete. .

% .

Lauback, .-Fran C. et.al. How to Read Newspapers. New Readers Press. 1971.

One of the titles in Réading for Living.

$ .85

Wews for You. New Readers Press.

Mews for You is a réal newspaper fuhlishéa fifty weeks each year. The material

is adult oriented and has reqular features, sports, health, law, crossword

puzzles and more. Edition A is on a fourth=-fifth grade reading level and

Editton B is on a fifth-sixth grade reading level. Single subscription is

$6.00 per year.

Stein, Wendy. Your Daily Paper. New Readers Press. 1977.

Your Daily Paper provides reading Practiee with se t ns from daily
newspapers including comics, classified ads, tele sion ghedules, news
stories and more. . : .

$1.75 . " R.L. 5

L8
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Turner, Richard. The Newspapers You Read. Follett Publishing Co-

-$1.71 éach .
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Accent on J«:l::s anﬂ Job I‘Iadels. Follett Eublishin? Co. 1967. -
! \ Thissseries of thrée tltles ngqhe:k Retall Salesclerk-Yardgoods and

- . Service Station Attendant, ‘is intended to demonstrate the muth and” com-
munication Sklllg necesséry for the Spé&lflﬂ jobs. ) e
$1.65 ’ - N R.L. 5-6
Ackerman, Anne et.al. ;I;j:;tl;}aﬁpened on_the job. Glabg Book Co. 1979

= : a ot ) |

- " This reader is a collection of 25 selections about ﬂlfferEﬂt types of workers.
Some of the careers featured are: writer, accountant, haker, bharher, law .
enforcement officer and athers. Each story is followed by comprehension, and
vocabulary. exerclses. .

i
$3.24 . o R.L. 3
Anema, Durlynn. Don't Get Fired! Janus Book Publishers. 1978.
The thirteen units in this workbook outline -thirteen kinds of behavior that
irks employers for example, lateness, lack of initiative, irresponsibility
etc. Photos illustrate thé uﬁ;ts and exercisges for comprehension are included.
’ - $2.95 | ~ R.L. 2.5
*Anema, Durlynn. g,;;ﬂ:;,a: Janus Book Publishers. -1978. = ' . o 5
Get Hired! contains thirteen unitg, each uﬁitirebresahting a practical way
to successfully find work. Each unit containg reading exercises and discussion A
questions. f
L : i~ . - 4 -

$2.95 ’ . . R.L. 2.5
Armstrong, Fiona et.al. Lifevorks. =McGraw=Hi1;;gGregg,ﬁivisiana 173,
Five of the eighteen titles in the Lifeworks series deal with Occupational
Knowledge. The titles are; Realizing “hat's Ay§};abie in the World of Uork,

7 You_ and the World of Work, A Reai;stigqub Search, The Reality of Work and '

* ?gqm§§10n, Getting ?eadv for the Wgrld of ork. See Llfewarkgrundér General

- Coping Skills. -
» $3.24 each B ' - -
53.96 each E R.L. 4-6
AVARE On the Joh. McGraw-Hill, Gregg Division. 1978 f -
x 2 \\

-.5ee AVIARE under Ceneral Coping Skills.

-



'Brewmer, - ilargaret et.al. Life Skills Attitudes on-the Job. ‘Educational
Design, Inc. 1980. , . :

This workbook is designed to help students kPEQ.EhEiI jab by incluéiné
,'1nfézﬁat1cn on fallgwlng directions and being responsible on the job.
Topics included are, accepting orders, attenﬂance, honesty, getting along

wvith cthers, following directions and more. . )
. k] .

$2.85 : . R.L. 34 , . - o

*Charry, Lawyrence. Scope Visuals 16: -Career Crosswords. Scholastic Book
Seriveés. 1973. ' ’ ‘ “

i X . H . sﬁ
Sixteen transparencies and 5lttﬂfh rters of CIGS;ﬁQrd puzzles are lncludéé
in this book. All the.puzzles’deal with jab—related‘téglcs such as job
benefits, jobs of. the future, Gf%lce jabsf fuldtime jobs, part time jobs

and more. o5
. . . D - Gl
isa-' : . R.L. A=6
§13.50 - L N (ReL. !E o
= . B R N ' N -
Christ, Henry I. The World of Careers. ‘NEW‘EDEKi Globe Book Co. 1979.

This book contains 15.select1éns based on the exoer¥éncés of real people,
welders, cabinet workers, fast=food restaurant warhers ets_: Each shaxiﬂ
read;ﬁg séleztlan is followed by several pages of varléd skill éXErClSES.;

53.24 : . . R.L. 4-=5

= : ) = g
- : '

i

. Dare, Beatrice and E. Wolfe. Accent on the World of Work. Follett Publishing

Co. 1967. o W . . -

Th;s is a series af four books each -dealing Wlth an aspect” Gf gattinq and
kEE§lﬂ§ a ]GB. The readlng materlal lS fallawad by exerglgés_ TltlES ;nclude-

YC!ul' Pav -

sl- 65 Eagl? : ) ) : ;R;I!- 3-4

T . . ’ e s ;*'

Gainer, Harold and Sandra Stark. EthEE or Chance. A Guide to Career
Ela’l‘mirﬁ. ;‘IE'GI‘EW Hlll 1979. . .

This is a career pl@ﬁn;ng guldé for yaung adults Uh;Eh covers topics such as
self-assessment, value «clarification, information sources, goals.and decision
making as well as job hunting and interviewing..

$4.96" ! s . R.L. 7-9
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Goble, Dorothy. low to Getma Job and Xeep It. Steck-Vaughn Co. 1975.

Checklists on attit des and. habits, job apglicatians and more are included
in this workbook designed }o hélp the adult student find and keep a job. .

s1.80° —_— . R.L. 56

Introductory Career ;gg;ses; HeXnight Publishing Co. 1975.

Tﬁe'six pre-exploratory career education manuals in this series include
Intraduct;an _to Hasgltal;ty ?ecreatlaﬁ Careers, Health Tare Carears,
Canstruct;an Careers, Bus;nesg anﬂ @fflce Lareer;, Maﬁufa:turlng Careers.

- student s consumer ahd career knawlﬁdaa by practlglng vacabulary and act;VltlES
related ta thé dlgférart careers. &

s .8

Manuals $2.76

‘Jew, Wing and Robert Tong. Janus Job Planner. Janus Book Publishers: 1976.

This workbook is a career exploration text. Students work out a series of
vdlue, attitude and experience assessmehts.

| $2.95 E R.L. 2.8,

Jew, Wing and Robert Torig. ‘“Janus Job Interview Kit. Janus Book Publighers.
1976. . c = '

%  The kit is intended to give practice in realistic interview situations.
There are 30 photos on heavy card stock depicting different entry level
positions in 15 categories of the U. 5. Office of Education's Occupational
clusters. Each of the 30 cards contains a job description, 'interview
siﬁgggion and interview questions.

$32.50 . ! -

Job Simulation. South-West Publishing Co. 1977.

Thiéﬁset of materials includes five job simulation packets. Each packet
contains material used by each position for a five day work week. The titles
include: The Clerk Typist, TthInsurange Clerk, Tha _Accounting Clerk,

The Legal Se:rétary; and The Recept;anist. -

v

$6.69 each

N
L

- ¥Xahn, Charles et.al. My Job Application File. Janus Book Publishers. lSSD!
. Pl
This workbook is  designed to help stﬁdents learn ﬁ%w to £ill out job ap-
: pl;catlﬁns by p:av;dlng Practlce w;th 9 ﬂlgfeféﬂt actual apaliéatlana_r-”

R

= ’ szi 25 i . ' - . B RJLV!
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Kimbrell, Grady and Ben S. Vineyard. Entering the World of VWork and Entering

- the Hb:ld of Work Activities. McKnight Publ;sh;ng Co. 1978.

kae;;ng jobs{ written f@r 1earnlng disabled and edugable mentally :etazdeég
The.writing is simple, no sentence contains more than ten words. Concepts
are simplified and presented with reinforcing materials.

«$9,4B text ¢
- $2.47 workbook o .
- -

Kimbrell, Grady and Ben S. Vineyard. Individualized Related Instruﬁtlan for

Succeeding in the World af‘Warjg M:Knight Publ;shing Co.

As the title suggests this work textbook is intended to be useé by students .
on an individual basis. Each unit is self-contained so that only those
appropriate to an 1n§1v1&ual need be used. The basiecs of plannlng for a
career, -finding,’ getting and keeping a job are included.

5 .

. £
= 13 b

Kimbrell, éfaﬂy and Béﬂxg Vineyard. Sucgeedlng,ln the World of Work and

Aetiviﬁy,warkbaek. Hcﬁnlght Publishing. Co. 1975,

This text pfnvides a general Qverv;ew of the skllls and knawledae neaessary

in gatting and keeping a-job. Also included is consumer information such as
credit.cards, insurance and more. The activity workbook contains 89 activities
coordinated with the textbook. ‘ T : S

$9.48 téxtb=ok = -
Lo $2.97 workbook .

&
=¥

'“”Aﬁasehniek.'xay ané Stepﬁen Ludwig. The World of Wark New Readers Press- 1975.

=

Tha Wbr;a of _Work is,inténdea to he used with ‘adult, teenage ana handicapped
W@rkersi It praviges a clear explanatian and Praatlce nf the knawladge
nacessary fﬁr finaing a job,

, 51 §5 o E?V-i . R, 6.4

Livirgstéhg, Arnala;' Janus_Job Intervieﬁ Guide. Janus Book Publishers._ i9?7i

The Job_ Interview ¢ Gulde expleres the do's anﬂ don' ta ﬁf béing 1nterv1ewea.
- Fifteen. realistic interview SLtuatians are included.

53!25 ‘, - 3. . H RiL; 2!5 - .
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Fl

Ludwig, Stephen. ‘Out of Work. New Readers Press. 1975

i ‘ - .

This book explores the positive approach to coping with heing unemployed - *
and suggests tips for money management and alternative sources of income.
Alternatives to unem§lcymant such ‘as aaPrentlcesh;ps "and vocational re-
training a:e d;scussedi :

$1.85° , : R.L. 6.8

~ McVey Associates. Follett Coping Skills Series: Finding Work and Job

Intervieus. Follett P Publishing Co. 1978.

See Follett Coping SKi\lls Series under General Coping skills.

$1.98 . R.L. 3.5
 People Working Toda

_ . oo
The ten books in this series are for young adults. Each of the titles are
based on real-life working experiences of teenage students. The titles
include: Bob the Super Clerk, Larry the Logger, Tony the Night Custéd;an,
Laura Cares for Pets, Janet the Hasp;tal Helgvr, Alex on the Gr;ll, Julie at

‘the Pumgsg Jester the Eé;lhép. Johnny at the Circuits and Kerry Drives a Van.

- $1.85 each _ 7 S R.L. . '1.9

Randall, Florence. Getting a Job. ‘Fearon Pitman. 1978,

Th;s *workboock glVES an overview of the job market tcday and includes .
information on getting ready to work, finding a job, getting a job 1nterv;éw,
application: forms, at the job intervieuw ard on the job,

e

$2055 N R.L. 3.6 : L

Richey, Jim. Job Rpplicétian Language. Janus Book Publishers.

on Jab appl;catlan farms. ﬁhe unéts 1nc1uae Eersanal Infarmatlgn, Lducatlgn
and Training, Work H;st%ryr Health Record, and References.
.45 . ' . “R.L. "2

Royce, Sherry. Occupations. Fearon Pitinan Publlshere. 1979-80.

$2

. ‘M‘

at

Sae series gg;g?@rhnaer Ge-eral Coping Ski;lsg



.E

Schapiro, Jeri. Scope Visuals. 13: Getting Applications Right. Scholastic
Book Serivces. 1973. . : -

This book contains eight transparencies and eight ditto masters with sample
application forms. - Included are social security form, job application,
driver's. license- application, savings and checking accounts, credit application,
car loan appllcatlan and mail erder blank. .

Ta

§8.25 . R.L. 4-6 r

Solving Life Problems in Occupational Knowledge. Lévels I, II, III.
MeGraw-Hill. 1980. N

=

See séries entry-Salving,Life Problems under General Caping.Skills.
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The APL Series: gggsumer,ggggamigé; Harcourt, Brace, Jovanovich. 1979.

See The APL Series under General Coping Skills.

: AWARE. Shapping far Gr@eerles and Shapplng by HaLl. McGraw-Hill, Gregg

Dlvls;an. 1978.

2

Be Informed. Taxes and Personal Credit. New Readers Press. 1970-77.

See Be Informed under General Coping Skllls.

ansgmer;iﬂu atiaﬁ“fgzlg'egigl Heedsj EMG Publishing. 1980.

This series of consumer education materials covers such topics as buying
food, appllanées. cars, and clothing and housing and health care. The
phntq-;llustratéd texts have accompanying wazkbaaks and :ead=alang cassettes.

b TEET

.

1
'$1,95 Book 2.

$3.50 each student texts o . , .
51.95 each woirkbook
$9.00 each cassettes - . R.L. 3

Fe;nstein. Llayd and charles H. Maley, Jr. It g Yaurﬁygney Ecak 1 andsEaak 2.
Stegkﬁvaughn. - 1973, _

~This twa—valume wcrkhaak is- des;gned to prev;dg adults .with skills necessary .
- forbasic money management. Problems éﬂd exarclses ;nclude work on taxatlen.
unit—p:icing. buﬂget;ng and mgre.

$1.95 Book

{Finkelstein; Milton.: Living in a C¢ Cansum%f's Yorld. Globe Book éaJ 1979.

'¢4.95 : ’ K v, 4.
$4.95 o -
O CA

_This book EGntﬂiﬁS 6 units dealing with buying ecars, food, clath;ng, ap-

pliances, haus;ng and insurance. .The basic principles of economics are

- developed thraugh dlscuas;ansfaf real=life Elﬁﬂatléﬂﬂ.:

' $8.80 ' © '« RL. 5-6

Hassan, Rebecca Mathah. Congume This Book. Mafex Associates, Inc. 1978.

This is agteitiwarkbaak wvith information on becoming a wise consumer. The -

charatters of the book, Mike and Jenny, are confronted with many consumer
problems as they go from high school graduation to married life. Chapters on
housing, food and nutrition, clothing, insurance, general buylng and more

. are includea.

16
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Independent Living Series. Food and ¥su and 211 Abolt Clothes: McGraw-Hill, .

Gregg Division. 1972 o e

See IndependenﬁfLiVing Series under General Coping Skills.
o 2

E}

ilaking Change, Drd::;rijjran Catalaﬁues and

Agrnut, and Ccmparlsgn Shopping and Caring ﬁ@l Your Personal Péssess;cn;.
MEGfawsH;ll. Gregg Division. 19790. : :

See Lifeworks under General Coning Skills.
@

Ifason, Louis D- Egases in Cﬁnsumer Edgeatiﬂn; iWEStEﬂ, “lalch Publisher. 1975.

Cases in Ccnsuﬁér _Education ccns;sts of 50 spirit masters of ‘problems in
consuner elducation. The problens are JlVlﬂeﬂ into topics which include:
‘automohiles, housing; credit, consumer Qratect;an, noney management,

insurance, and miscellaneots.

]

$17.95 g _ i .

. Hiller, Waney Griﬂle?c. Managing Your Monev. ilev Readers Prass. 1972. - 7
The worlktext and accgmpanylng workbook is a self—hela guide to buv;ng and
wise hudgeting. Practlcal suagestions for low-income earners, singles, and
divorced ;nglv;dualé ara 1nclL§eﬂ -
52.25Vtéxt/ ) o ‘ .
$ .30 workbook . - R.L. 5.5 -~ . R .
MacBohlman, H. et.al. Accent on Consumer Education. Follett Publishing Co.
¢ Th;s ser;es contains fau: tltles, The Lav For You. Understandlng Cansumer
. Créé;ﬁ, hnﬂv;ng How to Budget an? Insurlng Your Llfe _Income and Prapertv.
7 B . Ia) ,
$1.03 each . R.L. 6= e o
H B - v . o . f': v B - . B .

llcVey Associates. Follett Coping.Skills Series.

Budgeting. Follett Publishing

i
&

w * Bee F@llaggicaﬁiﬁg Skills Series under General Cooing Skills.

L

£ . s . ) i
s

* Parsky,; Larryrv Consumer in the Supermarl:et. [lafex Associates, Inc. -1973.
Consumer in the Sugrrmarket is a workhook, guide ani traﬁsparéﬂClE designed
to help’ ‘the consumér become a wise shonner. Examples of ads, coupons, cir-

culars, refund offers and recipes are included. - . e

 85.25 workhook

. $6.95 guide . ; . ,
[E T(j‘ $6.95 4 transparencies : » L .
T : . l.?i f - ,



Richey, Jim. A Survival Vocabulary. Credit Laﬂggaéeiand Banking Langquage.
Janus Eubllshegs. 197§.

See Survival V@Eabulariés under General Coping Skills

Royce, Sherry. ABLEST. iney Management.  Fearon Pitmain, Inc. 1979-80.°

.7
‘See ABLEST under General Coping Skills

Solving Life Problems in Consumer Economics. McGraw-Hill, A Trafalgar House
Ba@k 1980. .

See Solving Life Problems under General Coping Skills.

i

starkey, Carolyn and Norgina W. Penn. ggglfgggisgver_ Globe EFQk Co. 1980.

e . , - , . : s
Basic rzading skills are developed in this workbook alorg with consumer
know-hov. students learn how to compare prices, read ads and sp t baryains
as well as read catalogues, write.money orders and :hecks for various }inds.

of merchandise.
$2.55 o | .~ RI.' S

'Udarvi, Stephen S. Family Development Series. Buying Guides. Stech-Vaughn.
1978. ' < ‘ - ’ ‘

See Family ngelggmgé;,Series~unaérfGEﬁeral cgpingzgkills

=¥




PREGNANCY & PARENTING

Kaschnick, Kay, ed. Having,afﬁahv; .New Readers Press. 1975;

Excellent text on neé;cal and other aspects of pregnancy and child b;rth.
Also availahle in format of 7 séparate pamphlets at § .50 -~ 5 .75,

$3iSD o= é'. E!Li E’Ssli

o Lally, Dr. J. Ponald anﬂ Dr. Ira J. Gordon. Leaiging Ggmggﬁfg;ﬁlnfantsfag@
: ?gﬂd;g;;, New Readers Press. 1977. - -

"This is a collection of learning activities for children two months .to two

years old. -For each game the position of the child and adult, aim and purpase h

of gameé and supplementary. activities are given.

$2.95

Llfewarks Eeﬁgmlnq a Parent and Understanding Adolescents and Safetv at

Home and on the Job. HeGraw=-Hill, Greqg Division. 1980.

See iiﬁgwérks under General Coning Skills.
$3.24 . ' " R.L. 4~6

; McVey and Associates. Follett Coping Skills Family Planning. 1978.

See Follett Coping Skills Series under- General Coping Skills.

[}

- Pﬁilllps, Maxine. Géféing an Abﬁrtiéﬂi New Réaéérs Pfeasg .1974.

1

G

This pamphlet Eraviﬂes 1nfarmat;an on haw abart;ans are perfgrﬁed, EQEtS and -
post abérticn care. : » .

'§ .40 - R.L. 6.3




HOUSING

Ainswirth, Barbara and David!Trouéiang Do-It-Yourself. Survival Reading at .
Home Series. Media Materials, Inc. : o

¥

répa;rs. ldentlflcat;an af tmelsg Ve:y bas;c. In;lu&es gu;de and pgst test,
Multiple modality option for>low-level readers; one of several interesting,
. relevant topics. : :

Individualized cassette learning package $9.95 R.L. 0-3

Lifeworks. McGraw-Hill, Gregy Division. Your Housing Needs _and Renting a .

Place to Live. Mov;nq On and Gattlnq Utll;ﬁ;es aﬁa Sav1ng Ene:gy. %uy;nq
*o'a Hause and Buv;ng a Mnhxle Home. . .

See Lifeworks in General Coping Skills. “Abundant information, nice illustrations.

$3700 each | " R.L. 4-6 o

Snyder, éarahi Renting It Right. Changiﬂg Times Education Services.

Part of the Consumer Education for Special Needs Series; see General Coping

Skills-/cw»rkbgék contains numerous ;21nfcrcément and appl;fatigﬁ actlvltles.

$1.95 warkbéqkA/E%”%zﬂzj - R.L. 3 S )

4

Thypin; Marilvr and Lynn Glaéner._ Lé§,é§“an§/gag§1@fd§:7 EMC C@fpgraticnéi

Part of Consume: Education far Special ﬂeeds Series; seelééﬁéral Céging

Skills. Text most relevant to an urban clientele. . e

$3.50 ‘ ' . R.L. 3

P

ERIC

Aruitoxt provided by Eic:
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TRAVEL AND TRANSPORTATION

. Getting There. Globe Filmstrips. 1979.

This A Series, a’ four scund color filmstrips and worksheets designed to
help students acquire the competencies needed to travel By Car, By Mass
. Transit, By Cross Country Bus and Train-and By Airplane. ;
[ '

$80.00
e

Laubach, Frank et.al. How to Read Maps. New Readers Press. 1971.

See Reading for Living under General Coping Skills.

$ .85
McVey Associates. Using Transportation. Follett Publishing Co. 1978.
See Follett Qppi§§,$kills Series under General Coping Skills.
'$1.98
"Paine, Réswgl; and Santo P. La Fauci. ggégg;g:gj Maghgmatigéi. Media
,Haterials, Inc. 1979. . .
_ This is a duplleatlng ‘master bnak which includes ditto masters of s¢hedules, .
. maps, bills eté. as well as ditto masters af exerﬂises. An accompanying
: cassette is 4ncluded with E;ght 1essans.;* ' : -
$12.95
" . Roderman, Wihifred Ho. Getting Around Cities and Towns. Janus Book i
_+ ¢ Publishers. 1979.  ~ ’ ' :
k‘““a?' g i s v ) o . o . v
;Eﬂxgstudenﬁs work on the competencies needed to get around towns and neighborhoods .
“including using maps, following direetians, what to do if you get lgst and !
-nathers. , , , :
$2.85 . .' ' . . R 2.0
. , Rnde:man, W;nifreqii . - Reading Schedules. Janus Book Eubiishers. 1978;

_ This warkhaﬂk 1nc1ua§B\g;actice with the special vgcabulary, abhreviatigns_‘
- and symbols found on schedules. Types of schedules inclu&e t.v., spc:ts,
train, bus, suhway. plane, haat and others. L

© s285 " R \x\\;kf_n.

.
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. ) B . ) aﬁ? i 7 ) )
Ruderman, Jerome and Richard R. Robinson. Goihg Out/Getting Around.
Glabe:Egak Co. 1979_ , : . ) .

This is a text workbook with réading and writing skills practiced in the
_ context of four activities: Going to a Ball Game, Dining Out, Taking a Car
.  Trip and Visiting a Big City. Throughout the text facsimiles of real ads,
tickets, directories, .timetables, maps, newspaper stories etc. are used.

$3.40 list .-
$2.55 class _ L. 5.0

. -
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- HEALTH

__ APL Series Health I, II. Harcourt, Brace, Jovanovich.
. See APL Series under General Coping skills

s3.24 .
$1.95 workbooks-

AWARE, Visiting the Doctor. .

. _
See AWARE under General Coping Skills -

- Bontrager, Frances M. Can You Give First Aide? °New Readers Press.

Bagic first aid information. Text only.

$ .95 T ; R.L. 4.3

PAE-T :
R

Conant, Roger.  Drugs: Facts for Decisions. Néw Readers Press. o

Basic, non-judgmental inf@:matiéﬁ'and decision-making skills.

$1.75 ; .
$ .28 student exercises S
/25 for $6.50 - R.L. 5.6

Conant and Koschnick. Drugs. New Readers Press.

' part of Be Informed Series: see General Coping Skills

A .
e =

$1.20 . _f C R . R.L. 5.6

' Day, Nancy Raines. ' Help Yourself to Health. New Readers Press.
' - ; A L . ) £ 3 .
Excellant text emphasizing preventive health ecare. No exercises included.

§2.95 o C R.L. 5

Day, Nancy Raines.” Tobacco: Facts for Decisions. New Readers Press.

Basic, non-judgmeéntal information and decision-making skills.
$1.75 : 3 o :' - - - )

$ .28 student exercises = oo Co. ‘ N\, .
25 for $6.50 B . ~ R.L. 5.5 . a\

Gridley, Nancy. MNutrition. WNew Readers Press.

Part of Be Informed Series; see General Coping Skillg

= B N 1
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~ Laubach, ’F:ran]c et.al.

* . Phillips, "Maxine.

nstructions on Safety. New Readers Press. .

Part of Reéﬂingﬁfag_;iyggg Series; see General Coping Skills

§ .75

Lichtman, Gail. Alcohol: Facts for Decisiaﬁ%. New Readers Press.

Easig, non-judgmental infc:matian ana decis n—maklng skills.
oy - H )

$1.75 : ' o [

$ .28 student exercises - , . .o
fcr $E 50 : o R.L. 6.4

i

Llfé“ﬁrkga Understanaing Adales:ents and Safety at Home and Dn the Jab.

$3.24 R.L. 4-6 N}
“Nutrition and Food E:igaratlcn and ‘Preventive Care and Health _Maintenance.
$3.96 -~ R.L. 4=6 :

See Lifewarks in General Coping Skllls L

McVey et.al. Géttlng Medical Assistance. Follett Publishing Co.

Part of Follett ( pping Skills Series; see General Coping Skills

. $1.98 . o ' R.L. 3.5

L

H

Olsen, James. This Is Yaur,Eady. New, Readers Préssi

Bagic anatnm;:al information of structure and funstlans of hady. ‘Does not

. include  exercises.

$2i25; : ) : N B ! .RiLé qgg

thtln Healthicare. New Readers Press.

Advice’ on finding and chaas;ng medical care. Hé exercises.

$2.25 i ’ R.L. 5.2

Phillips, Maxine. V.D.: It Could Happen to You. New Readers Press.

Factual treatment of V.D. - symptéms.vgare: prevention.

$ .50 - : R.L. ‘5.5

=



Richey, Jim. Hedicél Lanquavé, Janus Publishe:s{

Part af Janus Survival Vacabular;es Serlesi: Workbook concentrates on wgrds -

necgssary to use with dactgr, hasgltal. or clinic.

$2:45 . : o . | )
© 51.00 flashcards . R.L. 2.0° . o : o

_Exceg 1ana11y attra:tlve. accesglble back.

$1.80 & " R.L. 1-3 o .

Thypin, Marilyn and Lynne Glesner. Health® Care for the Wongs; and

snyder}fSarahi; Help Yourself to Health Care (uarkbeak) EMC Cargaratlan.
' Narrative texta nlcely 1;1ust§ated, tells story af famlly saeking and flnﬂng
- health. care. W@rkhaek centalnd aﬂdlt;anal information, . ‘exercises and
,appl;cat;ﬁn act1v1tles. Teacher's Guide and audio cassette avallablé.

‘;- i,{,_”’.‘: - - . ;,_3 - .-.I ~ - ¥ . o . : Lo
$1.85 workbook . = 7 e L _ .
595 ODESSEEttE ‘ . . RlLi ES,&-BGBQ 9 oL ' e
h s . 4 s ’ . e
Rash, J. Keogh. Bat;;igg,giséésgf:P;qtectiﬂgiggq;Vﬁgglth. Glcbe Book Co.’
Gaﬁd informative text with exercises and activities to apply ;nfarmatlan.’
Ample scientific 1nfarmatlan. Emphaszs on dééi sion-making and problem=
salving SE;lls. L f o , e
32-43 d RiLi 4-5, :

-Rash. J. Keagh. Féﬁiggwthe Facté: Drugs, élcahsl and Tobacco. Glabe'saak Co.

L
&

Good, 1nfarmat;va text with exgrcisés and activities- to apply 1nf§rmaﬁlan.
ample scientific’ ;nfa:matlani Emphasis on dec;s;annmaklng and problem-
,salv;ng skills;' : S e

$2.37 , _ S " R.L. 4%5

' Rash, J. Keodh. . ngé;y ggéffigst,AiQ:AAvaidinq Asciﬁag§§,; Globe Book Co.

s

FGEQé; informative text with exercises and activ1t125 to anbly_ﬁnfa:natlan.f
Amale .scientific 1nfarmat1an. Emphasls on 632151an—mak;ng and’ prcblem-
531v1ng 5k1l£sg _ ] : . o cos

§2.22 | | .. . RL. 45

o
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: Eélviggj;ifejﬁrébiemg iniHaalth I, II, IiI.

. See Solving Life Problens in General Copihg Skills 0
L, 837 e - " R.L. - I
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Stephen S, Health, Safety and Sanitation. . Steck-Vaughn Co.’

 Udvari,.

%
LY

Part of Family Development Series; ‘see. General Coping Skills
$2.100° .. - U 0 RLY 4-6
N ' ' N ’ B

Al . ‘ ¢
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‘ The titles in, thls series éggigge You_and The { y
'Environment, Takz;g Stock and You and Your Needs. - Each title includes.a

'PERSONAL DEVELOPMENTFﬂﬁiélglﬂﬂ MAKING AND MENTAL HEALTH

Brewner, Margaret et.al. Life Skills Att;tuﬂes In Everyday L1v1nq ) -
Educational Design, Inc. 1980.

This book is intended to be used with young adults. It includes sections on
such topics as being honest, attendance, getting along with others, accepting
orders, follow;ng directions and more. :

$2.85

Cooper, Jacquellné Frlbush et.al.
1977.

Emphasis:

Self. Olympus Publishing Co.

This text includes the units: Introduction, Interests, Skills,>Valués, and
Life Style Preferences. The units and exeyxcises provided are intended to
help individuals learn more abcout themselves and how their attitudes and skills

effect their career plans.

$2.85 . I o ' . o

. Dare, Beatrice and Edward J. Wolfe. The Accent Series.on Personality.

Follett pubnsfung iCo. 1966 -

Y, Yauiﬁxe He:eﬂit and

-.$1.65 .- | . .R.L. 3=4

-student and tehcher text. The . format includes presentation ef‘b;ablems and

directed exercises for problem solving activities. g

" - - . oo S

-, °

n = :
= # £

. Epperley, Jane Riener et.al. Emgb§§;§;;§gg;siansi" Olympus Publishing Co.

1977. o 7 : .
N . &i/ ' %

The units in this text lncluae Tha Importance of Deeia;an Making in Your

Life, Strategies for Making. Decisions A Step-by-Step Decision Mak;ng Process

and Applying the Stepsby—Step Process to Your Own Degislansi Each unit

includes practlce in the pracess of decision making. - -

.

)

- Elwood, Atn and John Raht. Points of Viev. Globe Book Co. 1975. -

. ) y
This reaégng text aantalns sets of selections that tells the same story from
different points of view. The seleztians are fallawed by reaalng sampréhenslﬁn

skills.

'34 80 1list

$3.60 class . © " R.L. 4-5

A
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Galtry, M. Alike Eut DlﬁfEfEht. Glohe Egﬂk.Ca. 1974,

Th;s is a collection of 24 short stories dealing with a varlety @f prcblemz
people face everyday. Each selection is fBllGWFﬂ hv various ccnnrpﬁen51an
and vaca;ulary exercises. .

&=
$4.20 list
53.15 class ‘ ) R.L. 2-3
Independent Livina Series. On Your Own and Time to Spare. !'icGraw-
1ill, Greqg Division. 1977. ‘ ’ )
See Independent Living Series under General Coping Skills. '
Kahn, Charles H. et.al. Gging Places With Your Personality: A Guide to
Sucgessful Liviﬁgg‘ Pearon Pitman. 1971 . -
This text-workbook is :ntendéd to be used u1th voung adults. The information
and d15c3551gns help develop positive attitudes, good hahkits and cood
relationships Ultl friends, Earents, teachers and emnlovers.
$1.77 c R.L. 2.7
& N § . ) . y
7 Splegler, Charles and Rgger g. Gaadman. A UMatter for Judanient: Stories of
) Moral Conflict. . ' )
au This reading text contains sixteen selections dealing with characters forced
to make decisions choosing a course of action. Some of the selections are
+ fiction, some non-fiction, onec selection is an interview with Jesse Jacksan.-
Skill exercises follw each selection as well as DEEH*EHQE& dlEEuSS;Eﬂ
Euestlansi ’ :
54.00 list .
. 83.60 class . ‘ R.L. 4-6
Udvari, Stephen. Family Devslonment Series. Your Family and Understanding
Yourself. Steck-Vaughn. 1978. ' :
See Family Development Series under General Coping Skii;si
$2.10 ‘ © R.L. 04=6
!
. .’
(3] ¢ -
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COMMUNITY RESOURCES

agLngriess c@mmunity Resources. Harcourt, Brace, Jovanovich.
See APL Series in General Coping Skills.
$3.24 text

$1.94 workbook

£

58333 I. Module A - Evenlnq Dut MeGraw-Hill Publishinq Co.

;Multl—medla presentation of specifia life skill activities (e.g. going out)
kpresented in step-by-step sequence and integrated with literacy skills. With
teacher's guide. (see AWARE under General Caglng Skills)

&

. McVey Associates et.al. Follett Coping Skills: Using Community Resources.

Follett Publishing Cg.’ l@??i

Variety of subjects covered all from point of view of using telephone book.
Good practice on research skills. See Follett Coping Skills in General -
Coping.Skills. oo ‘

$1.98 . . R.L. 3.5

Royce, Sherry. ABLEST: Community Services. (Revised 1980) Fearon Pitman
Publishers. .

Attractive format, lots of pictufas; high interest content. See ABLEST in
. General Coping Skills. :

$l-gg : * RiLi ) l§3

Snyder, Sarah. So You Need Action. Changing Times Education Service.
EMC Corporation. :

Workbook dealing with consumer problems and agencies; using cartoons the
text establishes a problem situation and guides the student through stegs
to problem~solving. .

$1.85 R.L. 3.0

Solving Life Problems in Cammunlty Resources. Books I (R.L. 3-4) II (R.L. 5-8)

III (R.L. 9-12). McGraw-Hill. 1980.

Variety of community resource information, cross-indexed with skills. See
Solving Life Problems series in General Coping Skills.

=

$3.71

Udvari, Stephen 5. Where To Go, th,ts,SeéJ,Ehat to Do. ESténgVaughn Caf =

Part of Famlly Develagment Series. see General Coping 5k111*

Q ’ t : { , Lo
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————, SIGHNS, FOR!NS, READING LAEELS AND DIRECTIONS

! = —

Goltry, M. ,Forms in Your Future. Globe Book Co. 1975.

A collection of actual copies of the many and varied forms a person encounters
including: -driver's license applications, job appllcatlcns, social security
card applications, etc. in a workbook format.

$3.16 : - p

. anétiaga;jRéaaing,Sufvivai Skills. Set A & B. Basic Learning Coxp.

' Sets A and B of Functional Reading deal with eight basic areas of functiopal
reading competence. Full color 8 1/a x 11" posters are correlated with
duplicating masters for practice of application of reading skills. Some of
the content areas 1ncluée, rgad signs, menus, maps,. catalogues, t.v. schedules,
etc.

%

Gordon, Sol. ;gns, S;nqs of Our Times, More S;gns, and Signs _ fér Teachers.

New Readers Press. 1971.

The three sign books contain réal photographs only. The Ehétégréphs are of
various stores, cities, demanstrations, etc.. The student can use these
pictures for discussion and writing even though the original intention of

the author was as a stimulus for slow and reluctant readers. Can be used with
any' level students.- E '

. Greatsinger, Calvin. Practice in Survival.English. New Readers Press. 19?81

f

Practice in ELIVlValrEﬁgllSh is a series of warkbaaks designed to provide

adults with t%e .opportunity to apply reading skills to everyday, survival

-contexts. The books in the -series include: Label Talk, Let's Look It Up,
Signs Around Town, Read the Instructions. The format of each Wﬁrkback
includes : repr@dgétians of labels, catalags, signs, instructions, etc. on the

lefthand s;de\Pf the page, and on the righthand side are.comprehension

questions.
Richey, Jlm. Sign_Language: A Sg;yiig%_?aéabulary}iﬁJanus Book Publishers.
1976. ‘

This series of |féur workbooks is intended .for the low level reader and ESL
students. It is intended to be used to help readers master the language used .
on signs in puﬁlic pTaées, on streets and on highways. The four workbooks
progress in difificulty of signs encountered but the reading level remains the
game for a 1 four. ﬂlst grade on Fry) Students are encouraged to deal with
one sign at a ttme and are taken through a 5-step exercise to help them
memorize the words on|the sign and-comprehend the signs. The primary focus is
to teach specific vocabulary, however, improvement of a general level of
reading compreh ﬂsian\ls also anticipated. Each wgzkbaak contains 36 signs.
At the end of each workbook puzzles, word games, and test are included to
reinfarce memor! and comprehension. Each workbook includes flashcards of the
""" n the ﬁaak and is accampan;ed by a teacher' s manual

ﬂ:‘

L
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Roderman, Winifred Ho.. Reading and Following Diréétigpsf Janus Book
Publishers. 1978. S

This workbook qraéuaily builds a student's ability to follow directions. The
first lessnns deal with one-step directions and the exercises and practlce
get gradually more dlfficult.

$2.85 (teashéz=sfmaﬂual included free) R.L. 2.6

Sanacore, Joseph. Understanding Forms. Cebco Standard Publishing. 1979.
This is a collection of spirit masters which include a spirit master of an

actual form followed by a spirit master of comprehension exercises.

Schapiro, Jeri. Scope ¥ V;suals 27 Read;ng Contracts and Forms. Scholastic
Book Services. 1977.

Scaga Visuals is a calléction of tranSpafencies and aitta mastérs gf actual

pcstal fgrms. mgnthly :harge aécaunt statément. appllancg wa:ranty and regcrd
club agreement, :

13

$8.25° | " R.L. 4-6

Sherman,” Elaine and Gina Di Napoli.. Today: Act;v;ty/ﬂeference Book B-1

Lessons 1-12. Instructional Cammun;cat;ens Tech. Inc. 1977.

This is one of a series of four activity books :éntaiﬁing twelve lessons -each.
Each lesson in the workbook is comprised of four parts instruction, practice,
application and mastery. Actual examples of labels, graphs, recipes,
guarantees, mall order forms and ads are included. Worksheets, reinforcement
books and filmstrips are available. : 8

$2.50

Stein, Wendy. Filling Out Forms. New Readers Press. 1979.

The lessons in this workbook discuss the rules and suggestions for filling
out forms as well as actual sample forms. Included are personal data sheets,
social security, vatar registration, health insurance and credit card applica-
tion.

$l-SD ' E!Li 5!9



MATHEMATICS - .

Bolster, L. Carey et.al. Consumer and Career N;themaﬁi:;; Scott, Foresman
"and Co. 1978. '

Consumer and Career Mathematics is comprised of a hardbound student text,
teacher text and a book of duplicating masters. The Duplicating Masters
contain 64 various kinds of fomms used in daily life, leases, bank deposit
slips, credit card etc. The textbook reviews basic operations in Unit ‘1 and
in Units 2-5 concentrates on the application of math skills in specific

consumer/career contexts.

$9.96 text

$11.97 teacher edition

513.17 duplicating masters .
$23.40 consumer forms and problems

Bryant, Narissa Bell and Loy Hedgepath Mathematics in Daily Living.
Steck=Vaughn Co. 1978.

This is a four book series comprised of a workbook for fractions, decimals
and percents, measurement and geometry and fundamental algebra. The math
skills are presented with applications in health, government and law,
consumer economics, community resources and occupational knowledge.

: t :

$1.95 each : R.L. 7

Chant, élfted et;alg Reach;ngﬁﬂath Camgétencéi Cambridge. 1978.

Greenfield, Leni et.al. Improving Math chpetencég Cambridge. 1973

These two workbooks form the Cambridge Math far r Survival series. . i
Math Competence is intended for students who have no number skills. Reach;ng’
Math Competence assumes students can recognize, count and order numbers and
can add and subtract. Both of the workbooks address the fundamental math
"skills an’ adult learner needs to use in-everyday situations. Math skills are
practiced through examples such as: utll;ty bills, checking accounts, budgets,
ete.

$4.50 each .

Kahn, Charles H. and J. Bradley Nanna. Pacemaker Practical Arithmetic Series.
Fearon Publishers. 1972-73. : : :

Three workbooks with short teacher's guides. Designed for slow learners and
EMR; counting, money and addition.skills are introduced. Many pictures of
bills and coins can be used with non-readers. Titles: Money Makes Sense,
Using Dollars and Sense, Working Makes Sense.

$2.67 each



" Katz, Saul et.al. ‘Mathematics for Today. Oxzford-Book Co. Inc. Division of

Wllllam H. Sadller, ae. - 1975,

This workbook is designed to provide practice of basic mathematic. skills in
meaningful contexts. The basic skills: whole numbers, fractions, decimals
and percents are practiced within the ten basic units of checking accounts,

- measuring, skills, supermarket math, buying intelligently, planning a budget,
paychecks and others.

'

$3.96 . - . ,

Lewis, Harry. DMathematics for Daily Living. I!cCormick-Mathers Publishing Co.
197s5. ' _ -

- One text (534 pp.) and one workbook (188 pp.) integrating consumer finance with

secondary level arlthmetlc.\ Suitable for GED, advanced ABE, or college
remediation.

__. Mafex Survival Math Series. Mafex Associates. 1978.

‘This series includes six titles designed to provide practice in coping with

Salaries, Bills, Checking Accounts, Grocery Bills and Credit. Cards and the
math zkills needed for each.

k)
i@

$2 50 - $4.95 each workbook ‘

Miller, Nancy G. . . Managing Yaur Money. 'NEWIEEQ§ETS Press. 1979,

Managing Your Manéy is a guide to wise hudgeting and buylﬂg Each of the 17
chapters ‘discuss practical suggestions for managing money and also explores
how money affects your relationships with others. The reader is $2.25 and
you can also purchase a workbook (24 pp.) of exercises for 80¢. ‘

P.L. 5.5

Mosenfelder, Donn. Life Skills Math. Educational Desigh, Ine. 1930.

This workbook covers basic math material through grades 7-8. The basic math
operations are presented in llfe skills contexts.

-

$2.85

Scholastic Book Company. Real Life Math Skills. Scholastic Book Services.
1973. ' : . -

Real Life Math Skills is a developmental program designed to integrate math

.skills with survival skills. The examples are practical, using such things

as actual forms (e.g. IRS forms) for computational practice. The series
includes a student workbook, a collection of thrity-two spirit masters and
twelve overhead transparencies, and a teacher's edition.

. $49.50 packaéé of 20 : , A



CARS & DRIVING

. AWARE: Driving. MecGraw=Hill Publ;sh;ng Co.

Iy
]
1]

e AUARE under General Coping Skillsi

2.0-2.9 $35.00
3.0-3.9 $40.00
4.0-4.9 $35.00

=
]
o A

. Coping With Your Car. . Globe Filmétripsg 1979.

This is a series of four sound f;lmstrips and worksheeta which cover such
topics as comparison shopping for cars, obtaining loans and licenses,
' getting insurance ard dealing with major and minor repairs.

x5

$EQ DG

Fletcher, William and Patrick Kelley. Finding a Good Used Cor. Janus Book
Publishers.. , :

Infa:matian—packed bﬂck with many helpful drawings. Detailed information on
workings of cars. Probably higher than 2.5. See Janus.Survival Guides in
General Coping Skills.

B

$2.85 ° ST "R.L. 2.5

’Grebél,éﬁasemary and Phyllis Pogrund. Becoming A ﬁ;i?e:.. Janus Book Publishersa‘

. " Part of the Janus Survival Guides, see General Eeping Skills. General text
~.on driving, licenses, insurance, accidents.

$2.85 ' R.L. 2.6

. Lifewarks, Euyin, and caring for Your Car. McGraw Hill Publishing C@.

See Lifeworks in General Caping Skills.

$3.42 R.L. 4-6 | .

a McMillan, Constance Van Brunt. So You u Want to Buy a Car. EMC Qarpa:atian;

Workbook in the Consumer Education EQEVSfeciatheaas series; see General Caping
Skil;s. : :



Thypin, Marilyn and Lynne Glasner. Wheels and Deals:. Buying a Car. . EMC
Corporation. . '

Car buying approached through personal narrative. Attractive format. Part
of Consumer Education for Special leeds series; see General Coping Skills.

£,

$3.50 o ~ R.L. ‘3

. Wheels Series. New Readers Press.

A series of six books with very high interest texts covering an abundance of
useful information. Nicely presented, well illustrated. Uorkbooks contain
exercises for texts. Titles:- Studving for a Driver's License ~ Donald =
Joyce ($1.75 to be used with state's driver's maﬁual), Ee:amlnq a Car Owner -

. Wendy Stein ($2.25) R.L. 6.0, Ha;ntalnlnq Your Car = Jean Oates ($3 25) R.L. 4.9,
Taklﬁg the Wheel - wenay Ste;n (53 95) R.L. 4 97 Wheels Wcrkbaak - Etephen

Stephen Steurer (52 DD)

i ' )
- D=
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GDVERNHEIT, LAW AMD V@TIHG

-

Ashcroft, John and Janet Ashcroft. It's the Law. South-Western Publishing Co. .
1979. ’

It's the Lav is designed £o assist the adult learner in becoming acquainted
with legal ideas and problems. The topics. are dealt with in very general
tarms w;th practlcal éxamples af hcw the 1aws are appl;ed Each :ha@ter

amurehens;an and review quest;ans.

R.L. 9-10

AWARE: Vatingi ﬂcGraWEHillg Gregg Division. 1978.

See AUARE under General Caplng Skills.

gggégg,a; ,Reading,thaﬁﬁantrag;i The Perfection Form Co. 1979.
i
This wa:kbaak 1ncludes contracts and warrantles used in renting apartments,
credit agreements, getting a loan, buying a product under warranty and

————joiming a boor or record club. Each unit contains samples of actual con-~

tracts w;th comprehension. exercises.

$1.50.

Black, James. Undérstanalnq Cantracts and Legal Dacumentg.;'HcGraweHill,

Gregg Divisién. 1980.

. This warkbeak is part of the series Lifeworks. All t;tles in the series are
intended to improve the adult learner's ablllty to cope with everyday life
situations and at the same time develop basic reading, writing and math
skills. Understanding Contracts includes retail credit contracts, when to
call a lawyer, retail 1nstallment, safe-ﬁepas;t boxes and others.
i F \vv’ B
£3.96 . N

-,

3

Government and Law. - Harcourt, Braée. Jovanovich. 1979.

See description under The APL Series, Generalﬂcgping Skills.

$3.24 text B N,
" $1.94 workbook ’ .



H;ller. Christopher R. and Sherry Royce. Government and Law. Fearon Pitman.
-1280. - :

- Government and Law is one of the textg in the ABLEST Series. - Each text in

the series 1sflllu5trated with phctagraphs and includes exercises.

$1.80 ’ R.L. 1-3

Phillips, Maxine. Your Rights When You're Young. New Readers Press. ‘1979,
This book outlines the rights of youth.under 18 as minors and members of
schools, communities and familiés. It attempts to show young people that
laws aftgn glve young people a fair change,

52.25 R.L. 4.7

Protecting Your R;"hts. Gl@béi?ilmsﬁzigsg 1979.

This media package contains six £filmstrips, six cassettes, a prcgram gu;de
and warksheets for each of the. topics. The topics include legal rights
and responsibilities: As a Student, As a Family Member, As an Employee,

" As a Tenant, As a Consumer, As an Unemployed Person.

$110.00

Salvlng Life Problems in rgvernment and Law Eacks I, IT and III.

Trafalgar House Publishing g Inc. 1980 .\

This series is intended to give practice in verbal prablem=salv;ng and
computational skills as well as instruct the student in Fest—tak;ng skills.
Each chapter contains a table of contents and an abje:tlves statement listing
the gkills and content area. ,



- .
COMM{UNICATIONS

'/Cook, ?héri} ‘Use of the Telephone (Practical Communications Skills 2)
New Readers Press :
Information on phone techniques, emergency calls, sending telegrams. Reading

practice"” workbook. . . . 3

$1.75 . . R.L. 5.3 : . S
Skills Practice .75 | '

Teéachers Guide .50

Cook, Cheri. intiggjgéﬁ@@heggr Practical Communications Skills 1

New Readers Press .

Text is packed with information on all types of writing, from simple messages
to formal business letters. . Instructions and examples. Practice in Separate
workbook. - - : : S i

$1.75 text. - R.L. 4.8
.75 skills practice '
.50 teachers guide

Feelings Illustrated.

New Readers Press. 1977

Four booklats with outstanding photographs and one-line captions (some in
slang) designed to stimulate class participation and reading interest.

$4.00 R : R.L. I

Gundlech, Patricia'and Keenan Kelsey. Using the Phone Book - A 7anu§ Survival
Janus Pub. - ’ -

Step-by-step workbook with tests and exercises.
\’ : S
52.85
Laubach, Frank C. etal. ﬂawrta:ﬁggﬁﬁgndfﬁgiggiEus;ﬁessfgétgg;§
New Readers Press, . . i

Part of Reading For Living Series; see General Coping Skills

Laubech, Frank C., Elizabeth Kirk, Robert Laubach. How to Read and Write
Personal-Letters. oL ' o '
New Readers Press : B

3

. part of EgaainqvggrvLigiQQESerieg; see under Geqeral_ﬂaPing Skiils.



¢ . : -
i

Laubach, Frank et al.” How to Use Telephones "
New Readers Press
S

'

Part of Reading for Living series; see Gener?l Coping Skills.

5.75 ‘ : » - o e ‘ ;
N B \‘ N = .

Paterson Handwrit;ng = Improve Your ertlnq far Jab Euccess o /
Pete:sgn Evstém, Inc., :

Workbook designed for gelf-instruction, covers handwriting as’ well as format
and rules for various types of writing - includ;ng Jetters, applications, etc.
$2.95 - " R.L. II 4

Turner, Richard H. The Turner Livingston Cammuni§§§ians Segigs
Follett .

' Includes 6 titles: The Television You Watch
- The Phone Calls You Make
The Newspapers vou Read
The Movies You See
The Letters You Write
The Language You Speak
Each book contains narrative text with comprehension questions and variaus
language art exercises. Nat totally adult-oriented.

!

$1.71 each . R.L, aﬁs q
. Teachers Guide $2.67, ! ‘ .

Eélker, %anﬁigg W:}tlng A Euslness _Letter
Media Materials

ok

Activity kit with worksheet/text and tape, past-test, gquide. Single-1:sson-
multiple madality f@r skill re;nfcrcement‘ _ e :

Réiateaétitles in se’ies Taking Telephone Messaqesf and by Edward P Bgylé:

The White Pages of the iﬁ}aphane D;:ectﬂry- Walk Cafeful;v Thraugh the
Yellow Pages. o , - ,

=

$9.95 e R.L. 0-3

2.
o
@O
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4 , For your convenience, the fallow;nq is a list of the publisherg cited in .
the selected bibliography.

o 7 _ L
Basic Learning Corp. : &
Williamsville, N.Y. 14221 ' '

: ; : ]
Cambridge . ' éii ;

The Basic Skills Co. =) .
° A New York Times Co. ; R o

888. Seventh Ave. .

New York, N.Y.: 10019 ' o

‘Cebca Standard Publish;ng
9 Kulick Rd. '
Fairfield, N.J.” 07006 X

Educational Design, Inc. , - /
‘47 West 13th Street : “ _ o .
New York, N,Y. 10011 o ' :
EMC Corporation = chinging Times Education Service
180 E. 6th Street - )

St. Paul, Minnesota , 55101

Fearon Pitman Publ;shers, Inc.
& Davis Drive : . .. _
Belmont, CT 94002 _ C ' N

Follett Publishing Company S )
1010 West Washington Blvd. ~° ' ‘ "
sChicago, Ill. 60607

Globe Filmstrips ' .
50 West 23rd Street - N
New York, N.¥Y. 10010 '

'Instrpcti@nal/Cammuniéatians Technolegy, Inc.
Huntington Station, N.Y. 11746

Janus Book Publishers

2501 .Industrial Pkwy., W. Dept. B -

Hayward, GA 94545 '

Mcxnlght Publishing Co.

P.O, BOX 2854

Bloomington, IL? 61601

Media Materials, Inc.

2936 Remington Ave.

Baltimore, Maryland 21211

301-235-1700

New Readers Press -

Syracuse, N.Y. 1321Q9°% e
e _




) Cincinnati, Ohio 45227

.. > ] )
\ .

Mafex" Assoc1ate§, Inc.

90 Cherry Street

Box 519 » : Pt
Johnstown, PA 15937

01ympus Publishing Co.
.2 Olympus Plaza-“

L

]

1670 East 13th South
Salt Lake City, Utah 84105

Adult Education Services
McGraw-Hill Book Co.

sl

nghtstown/Pnihcetgn Road

. Hightstown, N.J.. 08520

' The Perfection Form Co.

1000 North Second Ave.
Logan, Iowa. 51546

" Peterson Systems

2215 Commerce Street

'_ Dallas, Texas 75201

‘Scholastic Book Seﬁ ices

50 West 44th Streetr
New York, N}Y. 10036

Scott, Fore
1900 East'La ﬁtAvenue
Glenview, Ill¥pois 56925

South-Western Publishing Co.
5101 Madison Road

L ]

Steck Vaughn Co., Publlshers

807 Brazos
P.'0. Box 2028
Augtin, Texas 78768

J. Weston Walch, Puhlisher
Box 658
Portland, Maine DélDé

Harcourt Brace Jovanovich, Inc.

757 Third Avenue
New York, New York 10017

Lifelang Learninq DlVls;an



